
Third Party Providers: Filing a Highway Use Fee 
Return on myconneCT



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



To log in, enter your myconneCT username and 
password in the Username and Password fields. 

Click the Log In button.



Once you've logged in to myconneCT, the Summary page is displayed. It will include access to any 
Highway Use Fee accounts that have been successfully requested. Click the File Now hyperlink.

Note: If access to an account has not been requested, the only tab available will be the More… tab.



There are two ways to add vehicle records. You can manually add vehicle records or
import them using a CSV (comma-separated values) file.

To add a vehicle record manually, click the + Add a Vehicle hyperlink.



Provide the required Vehicle and Mileage and Vehicle Weight information. The Connecticut Highway Use 
Fee amount is calculated for you. To finalize the record, click Add.



You can see the record has been added to the Monthly Activity by Vehicle table. Repeat the previous 
steps until all vehicles have been added to the table.



To import vehicle records using a CSV file, click the Import Schedule 1 button.



Click Browse and select the file from your computer. Once the file has been added, click OK.

Note: If the file is incorrectly formatted, you will receive an error message.



The vehicle records from the imported file are displayed and the balance due at the top of the page has 
been updated to reflect the fee amount. Click Next.



Review the Return Line Items. To make changes to Schedule 1, click the Previous button.
If the summary is accurate, click Next.



If there is a balance due, you will be prompted to make a payment before submitting the return. You can pay with 
ACH Debit/Direct Payment or Credit Card, or you can Pay After Filing. Select the payment method and click Next.



In the Payment Channel section, select the Payment Channel type.



Enter all required bank information. In the Payment section, confirm the payment amount. 
Once you have entered all payment information, click the Next button.



Enter the taxpayer signature (name) and click Submit.



Upon successful submission of your return and payment, if applicable, you will be directed to a Confirmation page.

You may click the Printable View button to view and print a copy of the return for your records. Do not mail copies 
of your return to DRS. This could result in delayed processing of your return.



Click here for more tutorials!

https://portal.ct.gov/DRS/myconneCT/Tutorials

